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Aayakar Bhawan, 1* floor, P-7, Chowringhee Square, Kolkata — 700 069
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M.No. Pr.CCIT/WBS/Admn/DC/Gen/1(Part-1)/Committee/2026-27/ ferms: 08 /09/2026

Order No. 11/2026-27
s 1/ Part-1: % g st fan s @ ff Rereee & adwm & fafomd wam % we 8, R sgrea i @ 8 awen @ s gae
AR " STRIH W WA / SATAH WA Hgel | TET ST, W S A 1o o (eAerad s, fer ug 9 siem Jax 2 % qea axtan mn
2, %1 I HivE Fdedl iR e % steman, #iem 9o 4 § 39 93 % g Sfeafaa wad ¥ R faften-g-ant ¥ w0 i w0 e % R
e o T R 3T T S A F AATF FERA FaH F % A, A wiem T 3§ sfeeaa sl St s st @
9E TE &, F1 FW T 4 # I 9t F A Sfecian wadt & T e v & w9 & i w d stffes Rredar @it st 21/ 1t is

hereby notified that in respect of the building presently under construction at Sealdah, which is scheduled to be
inaugurated shortly and is to be named as “3ITaeRT WAT WeA/ Aayakar Bhawan Central”, the following Officer of the

rank of Principal Commissioner of Income Tax, whose post is indicated under Column No. 2 below, are hereby
designated, in addition to their existing duties and responsibilities, to act as Building-in-Charge for the building
mentioned against their posts in Column No. 4. Further, with a view to providing necessary assistance to the
aforementioned Principal Commissioner of Income Tax, the officers mentioned in Column No. 3 below, holding the rank
of Income Tax Officer, is hereby assigned the additional responsibility of functioning as Assistant Building-in-Charge

for the buildings mentioned against their posts in Column No. 4.

Ffee ofmex =t geft a7 T & I9R % ded 99T W SR

R (waa ) / A (_ ? q:g;gﬁ) / . feam smem / The specified premises shall be
S1. No. (Building-in-Charge) ( SSIStaéll:arl;) 1NN | considered for assignment under the charge of

the respective Building-in-Charges

1 2 3 4

HH A (), T
ST AT A (T fre)-1, SR A ( Te)-1
SIeTshTar

Fraferd, Frer HEH o e, farees, 68, vt i, Fiewar-700 009
1 Principal C issioner of Income-tax Officer (HQ),
Inc;;r;g,—}t)ax (1?;21?1: iscsal Ur:i?)-l O/o Principal Aayakar Bhawan Central, Sealdah, 68, A.P.C
Kolkata " | Commissioner of Income- Road, Kolkata-700 009
tax (Technical Unit)-1,
Kolkata

ST
b
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arr- 3/ Part-3:  @efud yum s S/ Y § dag St 3Ry ge e 1w, qiim e o fafies % wmtea g Afia vew
T, e it g R e et ot F faw s g e st & w9 § ot ®Rf wEn / The DDOs attached to the respective
Pr.CIT/CIT and the Building-in-Charges, as designated by the office of the Pr.CCIT, WB & Sikkim, shall also serve as

the Drawing and Disbursing Officers for all expenditures incurred by the Building-in-Charges.

sm- 4/ Part-4: (wa7 wr) #1 Fde 3 Ffem Fergan ofoenfya 2/ The area and scope of work of the (Building-in-charge) in

their respective buildings are defined as under:

1.

10.

12.

Yo T 39T TR & & ST WeT F IgT A1 Ieu M @ Feifed foly o % fow wem witery % w9 § @ wom / The Building In-
Charge shall function as the Competent Authority for taking decisions pertaining to the upgradation or upliftment
of the building under his jurisdiction.

-G AT T WY WO 3 HiedfeRr & wt i 3@ i femt wem / To look after and monitor the work of general
repairing and beautification of their respective building.

e T e S e e @ et wwe i 3@ i 3T wdaw @ / To look after the matters relating to security of
the building and CCTV installation and their supervision. -

aq il G HTE-HETE ¥ Hefid wmer i swv@ wEm / To look after the matters relating to general cleanliness of the
building.

e 1 1f e @ weiferd @t sramstt i 3@t of fwet #wm / To look after and monitor all arrangements relating to fire
safety of the building.

e § Sy, faseft, avert & wefya wft awer i @@ @@ / To look after all matters relating to water supply,
electricity, horticulture of the building.

GefUrd T g AR ST/ A A F W ¥ FA, F I 3= ITHn A g 3R enr F F fir g i Fmt
a1 / To look after and monitor the work of inventory and storage of furniture, computer and other equipments in
consultation with the respective Pr.CsIT / CsIT.

HOA-3 I § AR SAre i o ¥ weifod wat 6 ;@@ w@m / To look after the work relating to installation of
telephone lines in their respective buildings.

WM 36 3 wsiud & #1816 @@ i fret #wm / To look after and monitor the work of space allocation and
management.

HH-3TH 9IT F JET GRIETeET 6 g T 3R Fefe 3uered F & @ i awre 3R frrt s / To look after and monitor the

work of providing space and furniture to the Branch libraries of their respective building.

. HYR-HYT 9o & favmiia FE & fay e 3 st 3uetey s & wrd Y qgare o R e #m / To look after and monitor the

work of providing space and furniture for departmental canteens of their respective building.
forafia et st aret et ol 3fe et werell % w1 A @t s fwet w5 / To supervise and monitor the work of

lar caretaking staff and daily paid labourers.
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14.
15.
16.

17.
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. m-wwﬁ%w%mﬁmﬁw(ﬁz@m)WW(WW),MWM%WMWM|/To

have liaison with CPWD (Elec. Division) and CPWD (Civil Division), KMDA and KMC relating to maintenance
of their respective buildings.

weiferd sferepTtt & 3ifq srrafsr smmor o3 ww e / To procure fire NOC from the concerned authority.

e o st ¥ fo srrarvges srawm &1 / To make necessary arrangement for firefighting of the building.

weiferd fardfra ot &t wrear #14 Ao 91 2@, e sk FEtEE w5/ To supervise, monitor and implement Swachchta
Action Plan of the respective Financial Years.

S it T v ¥ 2w st 7 31/ The scope of work indicated above is not exhaustive.

e S Akl ST § i 3 s @k o ww |/ This Order will come into force with immediate effect and until

further orders.

78 fdw wum e s s, ufym ae siv fafin % 3T & Wt foram 21/ Thiis directive is issued with the approval of the

Principal Chief Commissioner of Income Tax, West Bengal & Sikkim.

Sd/-

[errdrem dae fife, sad/ Chabungbam Deepak Singh, LR.S]
HTTHT AT (TOTEA & Sdew), Hierewrar
Commissioner of Income Tax (Admn.& TPS), Kolkata
& W, T, 9.3 vdt fefeww / For Pr. CCIT, WB & Sikkim.

M.No. Pr.CCIT/WBS/Admn/DC/Gen/1(Part-1)/Committee/2026-27/ 2602-2751 Ratw: 08 /09/2026

Sfafetfy gT vt st itaré 2q dfwa:-/Copy forwarded for information and necessary action to: -

P NN R LD~

Employees” Welfare Association, W. B. Unit.

.3 o fafeerm & & wvit 4, s sn1/ s f/ All CCsIT/ DGIT in W. B, region.

u.a = faferrm &t & avft e an/w.sm &/ All PCSIT/ PDIT in W. B. region.

u.a 7 fafeerm gr & asdt e en/am. B /smana i /Al CsIT/ DsIT/ ADG in W. B, region.

ora e, dereT, % ¥ & at,@rerswa/ The Accounts Officer; ZAO, CBDT, Kolkata.

afea, W @7, afym @me/ The Secretary, IRS Association, West Bengal.

afea, .34, afirs @ gad/ The Secretary, ITGOA, West Bengal Unit.

afer, 31m$ &t § vw wda/ The Secretary, [TEF, Bengal Circle. .

afva, sfeew ardra s /s ., wihs s #eA,afym st g@rd/ The Secretary, All India Income Tax SC & ST

(3mypety FuR aTE, WAL/ Ashutosh Kumar Sphu, LR.S)
HTIH IUTYH AT (T¥MTo T HAHAT), HITHIAT
DCIT, Hqrs. (Admn. & Vigilance), Kolkata
FA ToT oMo 3o, Toqo Tat Frfww/For Principal CCIT, WB & Sikkim

3/3|Page



