TR GOVERNMENT OF INDIA

ICGEEICD ] MINISTRY OF FINANCE

- rerEafaemeT A DEPARTMENT OF REVENUE
P TILTFES } l.‘m CENTRAL BOARD OF DIRECT TAXES
[HTHSTHATTDISS) MO [DATABASE CELL]

3, THR.T, Yo, SO, FEREN ooy E-2 ARA CENTRE, JHANDEWALAN, NEW DELHI

e-mail: dbc.cbdt@incometax.gov.in Tele: 011-23545993/23593256 Fax: 011-23593359
F. No. DBC/CMS/ITO-Profiles/06 Dated: 23.04.2024
To

All The Pr. Chief Commissioners of Income Tax (Cadre Controlling Authorities)
Madam/ Sir,

Sub: Creation of Executive profiles of Income Tax Officers (ITOs) on
www.irsofficersonline.gov.in website-reg.

Kindly refer to the subject mentioned above.

2. In this regard, I am directed to state that the Competent Authority has decided
to onboard the Income Tax Officers (ITOs) also on the present
www.irsofficersonline.gov.in website. Thus, the executive profiles of ITOs will also be
maintained /visible on the CMS portal along with the existing profiles of IRS officers.

3. Accordingly, I am directed to request all the nodal officers of each CCA to
circulate the profile creation form (excel sheet attached) to all the ITOs present in their
region. The ITOs may be directed to send the duly filled form (both in soft and hard
copy), along with necessary supporting documents, to the Nodal Officers of their
respective CCAs.

4. On receiving the excel form, the data of individual ITOs shall be entered into
CMS by nodal officers of each CCA concerned (after duly verifying the relevant
documents submitted by the officer. It is clarified here that the final rights to
create/maintain the ITO profiles vests with the respective Pr. CCsIT (CCA) only. The
module for creation of ITO profiles is available on the dashboard of CCAs concerned.
A detailed user manual for this feature is attached herewith for ready reference.

5. I am also directed to state that this exercise may be completed by 17.05.2024
by the nodal officers of each Pr. CCsIT (CCA), under the supervision of the CIT (Admin
& TPS) and compliance of the same may be sent to Database Cell by 20.05.2024.

This is issued with the approval of the Competent Authority.

Yours faithfully,

M\;
(Naveed Trumboo)

JDIT, Data Base Cell, CBDT.
Encl. As stated above.
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ITOs Module Workflow: Creation, Search, Edit, View & Profile Vault Usage:

ITOs Profile Creation & Profile Vault for ITOs & Individual Officers

Add ITOs Officers
Log in to the Cadre c"daggigg‘:rgn?fhgf My CCAwill be Will enter relevant data in
Management System Dashboard or from the || redirected to the ‘Add all tabs (personal info,
(CMS) - top menu bar. within "M ITO user screen “| Posting, Training etc.) and
P Ac coimt’ Y form. submit the form
Notification will display "ITOs with Employee
Code EMP000 has been successfully added.”
Seach ITOs Officers
While CCA searching the ITOs
IClick on "Search ITOs By using searching criterias officer profile:
= of My Region" from like Employee code, Vacancy 1) CCA have the access to edit
8 the top menu bar year, Name or Rank etc., the created profile.
; within "My Account officer will be searched 2) CCA have the access to
2 view the created profile
=
3
5
=z
§ Edit / View ITOs Officers
\While CCA searching the ITOs (i) When clicking on Edit option, CCA will
officer profile: redirect to next screen of Edit profile.
1) CCA have-the access to edit Edit (i) Where CCA\_.vill be able to edit and
kne created profile »update the details.
: (iii) All tabs (personal info, posting details,
\Zli)eg(gﬁeh:rveeaitgg a::;:;;zs to training etc. ) will be accessible to update the
p |ITOS details.
(i) When clicking on View option, CCA will
redirect to next screen of View profile.
View (il) Where CCA will be able to View the ITOs
details.
(iii) All tabs (personal info, posting details,
training etc.) will be accessible to view the
ITOs details.
®
3 7| Profile Vault for ITOs & Individual Officers
S o
EfS
? 4 In left side menu, when clicking on menu Both ITOs & Individual officers will
s 8 Login into IRS - Cadre Management system, it will redirect .| be able to search profiles of each
£ pr website 1 to Profile vault page to search (ITOs & “| other by using defined searching
g P Individual) Officers profile criterias.
5%
ZE
go
(14
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Work Instruction for CCA User

Step 1: How to Log in to the Cadre Management Website?

a. Open a web browser and input the URL:( https://cms.irsofficersonline.gov.in/cadre) into the
address bar.

b. Upon successful navigation to the login page, enter a valid username and its corresponding
password. (as indicated by red markers [1] and [2] in image 1)

c. Correctly input the characters displayed in the Captcha verification field to verify human
interaction and enhance security. (as indicated by the red marker [3] in image 1).

d. Once all required information is accurately entered, proceed by clicking on the "Submit"
button.

CENTRAL BOARD OF DIRECT TAXES

% .- @ Department Of Revenue, Ministry Of Finance,

”ﬂa.,,:“u;;ﬁ.\“ Government of India

n LOGIN

Usemname

Password 8

0] CENTRAL BOARD OF
véykvm DIRECT TAXES

What code is in the image 7

Department of Revenue, Ministry of Finance,
Govemment of India

Can'tread the image 2 Click here to refresh.

m for st

(image 1)
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Step 2: How will CCA Add the ITOs of their own Region?

Welcome | changePassword | Login ToWebsite | Logout

CENTRAL BOARD OF DIRECT TAXES "‘ P

Department Of Revenue, Ministry Of Finance,

MyAccount »|  JomingRelieving v Option Window ~
View RS Offices Profle OF My

Region

JOINING/RELIEVING

B Trter Region

Brofle Vast For RS Offcers
AG4ITOs OF My Region & Intra Region
View ITOs Of My Region LIS

Profile Vanlt For TTOs.

Agprove Category Details ue DOWNLOADS

Approve Details # UscrManual
Peating Posting Corection

Requests

OPTION WINDOW

B Approve Option Form

(image 2)

a. Upon successful authentication and login to the website, Within the dashboard interface
hover the mouse on My Account and click on “Add ITOs Of My Regions” (see above image 2 -
red marked [1],[2]).

b. Onthe "Add ITOs Screen", fill in the required fields on the "Personal Info" page.
After ensuring all fields are accurately filled, click on the "Save and Continue" button to
proceed to the next page for Posting details. Upon doing so, the user will receive a
notification pop-up confirming the successful creation of ITOs with their defined Employee
code (as shown in image 3).
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Official Information

Employse Coda: I

Hama: Date of Birth:

Gander: ‘Jacaney Year: Pleass Select
Domaoclle ate j UT: Splect Date of PFromoticn to ITOa:

Rank: Grade: |
Fanlority Numbsr. Catagory: Pledize Selecl
gruem*r:gnq;:m Mmicatoy Pleas Rediglon: Pledsa Seiael
And Profile Picturs: Ma fil= chesan

Status: Seing Retiramant Date:

Erofile Statuz: Awaiting Diatn

ExitData: Remarka:

Residential Information

[ Permanent Addrass Is sams a8 Current Address

Currenit &ddrass Parmanent Address:
currant City: Parmanent City:
currant State: Plezse Selecl Parmanent state: Plirass Selecl
Currant Postal Cade: Parmanent Postal Code:
@incometas.govin

PRons No.: Emai: o -

i sar
Moblle Hao.: Abtemnate Mobile No._ -

tadre-staging demosl-03 resalutions n says

FL8 e gt e BMRLA! g B gty ke

(image 3)

d. After clicking "Save and Continue” on the personal info page, the system will transition to the
postings page for further data entry and once all posting details are filled, users will click on
the "Save and Continue" button to proceed (see image 4).
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Personal Info ECI History Children Education Training Achievement
Employee Code: U345787, Name: bharat singh negi
In case the stafion does not exist, please contact the DBC Administration
Station: Please Select Rank: ITOs
Post
Categorization: Please Select Code: Please Select
Start Date: Brde: Level 10
Post Duration:
Description: “
End Date:
Remarks:
&
Office Designation
Address: Phone based @incometax.gov.in
P No.: Email Id:
(> reset |

(image 4)

e. Subsequently, users will navigate to the ECI history page for further data entry and once all
ECI history page details (Enter ECI code and select Format A) are filled, users will click on the
"Save and Continue" button to proceed (see image 5.1).

**Note: The completion of Form A is required before the CCA can proceed to fill out Form B.

Personal Info Postings Children Education Training Achievement

Employee Code: U345787, Name: bharat singh negi

ECI Code: Ec112d I Format: I A I
Year Please Select

Description

Election Duty Please Select

State Please Select

Constituency

Remarks

“
> save. ] > Save.d Continue

(image 5.1)

f. Tofill Form B, follow these steps: In the Grid listing, go to the Action column, and click the
'Edit B' button (image 5.2). The ECI code and format will be automatically retrieved, and
Form B will open. After filling in all the required fields in Form B, the CCA can either save the
form or click the 'Save and Continue' button (see image 5.3).
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Personal Info Postings istc 5 Children Education Training Achievement

Employee Code: U345787, Name: bharat singh negi

ECI Code: Format: Please Select

(> sove | [ vrevions B iip ] > save s comme

ECI Year Election Constituency Period of Non- Separabl!lty Reasons
Code Duty Non-
San W
Administrative

1 EC1120 1996 VidhanSabha gp:;\er:h qwwee 111sfds Approved EdltA Ed

(image 5.2)

Personal Info Postings EGI History Spouse Children Education Training Achievement

Employee Code: U345787, Name: bharat singh negi

|ECI Code: EC1120 | Format: B I
Format B
Period of Non-Separability Please Select
Reason for Non-Separability Please Select
Full Details

e e ]

= Years | Hetton Constituency Period of Nnn—SeparahlIlty Reasons
[of:T: [} Duty Non-
S W
Administrative

1 EC1120 1896 VidhanSabha Andhra quwwee 111sfds EditA| Edit
Pradesh Approved B | Delete

(image 5.3)

g. Upon clicking "Save and Continue” within ECI History page, users will then move on to the
spouse information page, for further data entry and once all spouse details are filled, users
will click on the "Save and Continue" button to proceed (see image 6).
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Personal Info Postings ECI History £ Children Education Training Achievement

Employee Code: U345787, Name: bharat singh negi

Spouse Name:

Marriage Anniversary:

Month: Jan Date: Please Select
Status: Active
Does your Spouse work in Government: Please Select

Occupation/Profession details with location:

_ —
[ ove s o

(image 6)

h. Upon clicking "Save and Continue” within spouse page, users will be redirected on to the
Children information page, for further data entry and once all children details are filled, users will
click on the "Save and Continue" button to proceed (see image 7).

Personal Info Postings. ECI History ‘Children Education Training Achievement

Employee Code: U345787, Name: bharat singh negi

Child Name:

Date of Birth:

Gender: Please Select

Education:

Remarks:

(image 7)
i.  Upon clicking "Save and Continue” within Children information page, users will then move on

to the Education details page, for further data entry and once all Education details are filled,
users will click on the "Save and Continue" button to proceed (see image 8).
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Personal Info Postings ECI History I i Training Achievement

Employee Code: U345787, Name: bharat singh negi

College Name:

Course Name: Please Select

Subjects:

State: Please Select

City:

Start Date:

End Date:

(image 8)

j. Upon clicking "Save and Continue” within Children information page, users will then move on
to the Training details page, for further data entry and once all Training details are filled, users
will click on the "Save and Continue" button to proceed (see image 9).

Personal Info Postings ECI History Children Education i Achievement

Employee Code: U345787, Name: bharat singh negi

Course Name:

Subjects:

Authority:

Institute:

Start Date:

End Date:

(image 9)
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k. Finally, users will navigate to the Achievement details page, where they will input
achievements and after completing section and filling in requisite details, to save the click on
save button.

The above-mentioned steps must be followed for the profile creation of ITO users
by Nodal Officers of CCA.
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Work Instruction for CCA to Search/Edit/View ITOs Officers of their own Region.

Step3: How will CCA search for the created ITO profiles in their own region?

a. After successfully authenticating and logging into the Cadre Management System (CMS),
hover the mouse over "My Account" within the dashboard interface, and click on "View ITOs
Of My Regions" (as indicated by red markers [1],[2] in the image below).

CENTRAL BOARD OF DIRECT TAXES

Department Of Revenue, Ministry Of Finance,
Government of India

Joining/Relicving v Option Window +

JOINING/RELIEVING

Add ITOs Of My Region
View ITOs Of My Region.
Profile Vauit For ITOs
DOWNLOADS
# UserManual
‘Pending Posting Correction

Requests

OPTION WINDOW

(image 2)

b. On the view screen, users can enter the desired search criteria, which may include the
employee code, vacancy year, grade, name, rank, or status of the ITOs officer, into the
provided search fields. Then, they can click on the “Search” button to initiate the search
process based on the specified criteria (see image 3).

CENTRAL BOARD OF DIRECT TAXES

Department Of Revenue, Ministry Of Finance,
Government of India

MyAccount ~  Joining/Relicving v Option Window ~

My Account » View ITOs of My Region

Employee Code:

r: Please Select

o) Please Select
Please Select Serving

Records 0 to 0 of 0

Employee Date of
S Beth

(image 3)

Step4: How will CCA Edit the created ITO profiles in their own region?

a. From the search results, identify the profile of the ITOs officer that requires editing.
Then, navigate to the corresponding "Action" column and click on the "Edit" button
(as shown in the image 4).
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My Account ~ Joining/Relieving ~ Option Window ~

My Account » View ITOs of My Region

Employee Code:

Vacancy Year: Please Select
Name: Grade: Please Select
Rank: Please Select Status: Serving

Records 1 to 7 of 7

Employee Vacancy Date of

U345787 bh‘"” atsingh  ponipiec  local Tos 1995 0101 sonving | Viewl

2003 Edit
bharat singh 01-01- " =
UBTST67 e 1TOs 1998 el Senving
(image 4)

a. Upon clicking the "Edit" button, the system will redirect the user to the edit screen,
providing access to modify the ITOs officer's profile in various sections such as:
Personal Info, Postings, ECI History, Spouse, Children, Training, Achievement. (see
image 4.1)
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ITOs » EdIT ITOS

Employee Code: U345787, Name bharat singh negi

Personal Information

Empioyes Code: UB45TET
Hama: bt Cate of Birtn: 102003
Ratiremant Daba: 31122082
Gendar: Meie ‘vacancy Year: 1985
Comoclle State/ UT: Karratska Dats of Promation to Mos:
[H
Rank: Tos Grada: Le
Senlorfy Number: Post Coda:

At Profils Picturs: Choose file | Mo file chazan F
Femove Frafik: Piclome

Categony/Community Information

Category: Phryzically Hardicapped

PH Options - Wisualky PH YH

&re You From Minority Community: Yes Raliglon: Buddhist
Status; Seryirg

Profita $tatus: funnifing Daty

Residential Contact Information

|~ Parmanent Addrees |2 aame 8 Current Addraas

CurTant AdOrass: Hella1Z3!_() PEIMENANt AGdTaas: Hefdo 123 7_,-{}

current City: ThislzALongSirng Tha Permanant Clty: ThislsAl ong Séring Tha

Current Stabe: Farrataks Permanent Siate: Hamataks

Curent Poatal Coda: 111111 Permanant Postal Code: %1998

Phone No.: GTSE51317ET Emall: @incometax gavm

Mooie No_: STSE513177

¥ Sove.

.

(image 4.1)
Step5: How will CCA View the created ITO profiles in their own region?

a. From the search results, identify the profile of the ITOs officer and click on the
"View" button corresponding to the desired ITO officer within the "Action" column
(as shown in the image 5).
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My Account » View ITOs of My Region

Employee Code:

Vacancy Year: Please Select
Name: Grade: Please Select
Rank: Please Select Status: Serving

Records 1 to 7 of 7

Employee Vacancy Date of

01-01-

Status | Actions

U34ETET :2;’5‘ sah | ponrpiee || ool Tos 1995 e Soriig

UBTB767 :2;{3' Angh ITos 1998 oy sewing | gt

1989898 :2;’5' Singh ' pemibiree | glhahilil [TOs 1984 Wi | Serving, | ¥l

2123456 haishkalash  DelniDirec asd mos 2019 D | s | S0
(image 5)

b. Upon clicking the "View" button, a "View Profile" screen will be displayed to the
user.

c. This screen displays the detailed profile of the selected ITO Officer (see image 6).

My Account ~ Jomning/Relieving ~ Option Window ~

Name: bharat singh negi, Employee Code: U345787 PRINT PROFILE | SAVE PROFILE | VIEW PROFILE

Personal Information Profile Status: Awaiting Datz == I

Caregory/Community:

Residential Contact Information:

||

+

Current Posting Details

Posting Profile

Posting Calculations

‘I

(image 6)
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The above-mentioned steps must be followed for the profile Search/Edit/View of
ITO users by Nodal Officers of CCA.

Step 6: How will CCA View ITO of any Region using Profile Vault?

Welcome | change Passwan

N

CENTRAL BOARD OF DIRECT TAXES

Department Of Revenue, Ministry Of Finance,
Government of India

MyAceount v JoiningRelieving v Option Window v
View IRS Officer Profile Of My

Region
JOINING/RELIEVING
Profile Vault For IRS Officers
B Tnter Region
AddITOs OF My Region

B Intra Region
View ITOs Of My Region > EPUR
Profile Vault For TTOs

Approve Category Details DOWNLOADS

Approve Details & UserManual

Pending Posting Correction

Requests

OPTION WINDOW

& Approve Option Form

(image 1)

a. Within the dashboard interface hover the mouse on My Account and click on “Profile Vault
for ITOs” (see above image 1 -red marked [1],[2]).

b. On the Profile Vault for ITOs screen, users can enter the desired search criteria, which may
include the employee code, vacancy year, grade, name, rank, region or status of the ITOs,
into the provided search fields. Then, they can click on the “Search” button to initiate the
search process based on the specified criteria (see below image 2).

My Account v JomingRelieving ~ Option Window ~

My Account » Profile Vault for ITOs

Employee Code:

Vacancy Year: Please Select Region All

Name: Grade: Please Select
Rank: Please Select Status:

Serving

(image 2)
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c. From the search results, identify the profile of the ITOs officer and click on the "View" button
corresponding to the desired ITO officer within the "Action" column (see below image 3)

MyAccount v Joining/Relieving ~  Option Window ~

My Account > Profile Vault for ITOs

Employee Code:

Vacancy Year: Please Select Region All
Name: Grade: Please Select
Rank: Please Select Status: Serving

Records 1 to 10 of 16

Employee Date of
_“

Actions

Status

UBTTTTT Adavat kalra AGRA Zxexze ITOs 2015 01-01-2000  Serving
U345345 bharat singh negi AGRA xve ITOs 1996 01-04-2024 Serving View
U345445 bharat singh negi Akola testing Imos 1997 01-04-2024 Serving View
U345787 bharat singh negi Delhi Direc local ITOs 1995 01-01-2003 Serving View
UB76767 bharat singh negi ITOs 1998 01-01-2003 Serving View
Uss9898 bharat singh negi Delhi Direc gihghijiiiiiii ITOs 1984 11-02-1997 Serving View
U999999 bharat singh negi Adilabad testing Imos 1997 22-01-2003 Serving View
US09090 Bharat singh Abu testing T0s 2023 10-04-2024  Serving __View
(image 3)

d. Upon clicking the "View" button, a "View Profile" screen will be displayed to the user.

e. This screen displays the detailed profile of the selected ITO Officer (see image 4).

MyAccount ~  Joining/Relieving ~ Option Window ~

Name: Adavait kalra, Employee Code: U677777 PRINT PROFILE | SAVE PROFILE | VIEW PROFILE

Personal Information Profile Status: Awaiting Dat: == I

Category/Community: -+

Residential Contact Information:

Current Posting Details

+

(image 4)
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Work Instructions for Using the Profile Vault for ITOs and Individual Officers via IRS-Website
(https://www.irsofficersonline.gov.in)

Profile Vault Module Overview: The Profile Vault module allows viewing a complete Individual
officers & ITOs officer's profile. It's divided into sections like Personal Info, Category/Community,
Contact, Posting, Spouse, Children, Education, Training, Achievements etc. Profiles can be printed or
saved as PDF, and multiple officers can be searched.

Step 1: How to Log in to the IRS-Website?

a. Open a web browser and input the URL:( https://www.irsofficersonline.gov.in) into the

address bar.
b. Upon successfully navigating to the landing page, click on the login button located at the top
right corner of the landing page, as shown in the image 1.

A A A @ A o Ensin| FR

HOME ABOUTUS - CBDTCORRIDOR - PRCCITDGITANNEXE PUBLICATIONS- UTILITIES - PHOTO GALLERY IRS COMMUNITY -

CENTRAL BOARD OF DIRECT TAXES

Department of Revenue, Ministry of Finance, Government of India

Hon'ble FM Smt Nirnﬁala Sithdgraman and
Ministers of State (Hinance) |Sh Pankhj
Chaudhary and Dr Bhagwat Kislhanrao Kiarad
with Finance Sf cretary{‘ Dr. T.V. [Somana }han.
Secretary(Re‘ enue), $h4 Sanjaly Malho{ra,
Chairman, CBIDT Sh. Niftin Gupth & Member,
CBDT Smt. Prlagya Saiena and*the BudBet

team of CBDT on the eye of Int¢rim Budget.

.

CHAIRMAN CBDT - DESK

Cadre Management System (CMS)

Message of

Profile Correction Form
Transfer Posting & Promotion >

(image 1)
¢. Upon loading the login page, enter a valid username and its corresponding password (as
indicated by red markers [1],[2] in image 2).
d. Correctly input the characters displayed in the Captcha verification field to verify human
interaction and enhance security (as indicated by the red marker [3] in image 2).
e. Once all required information is accurately entered, proceed by clicking on the "Login"
button.

Sorensncnet 4 4 4 @) 4 W Eewl z

HOME ABOUTUS - CBDTCORRIDOR - PRCCIT/DGITANNEXE PUBLICATIONS~ UTILITIES - PHOTO GALLERY RS COMMUNITY~ SEARCH-.

CENTRAL BOARD OF DIRECT TAXES 4 “ Dk

Department of Revenue, Ministry of Finance, Government of India

‘The access to the website is available only to IRS Officers under their CMS user ID and Password.

LOGIN TO WES PORTAL

pste postal
s, uthentic emaki, cet phons and teephone number o emal address
dcldofcodatincomatay{dotgoudolin or fx t o 01-23503350
sherticamat,

20000

on veking days between 1030 am 10530 pm.

eshone, SMS, ¢ mail o .

webste

(image 2)

f.  After successful authentication, the user will be directed to the homepage of the IRS
website.
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g. Onthe login page interface, locate the left-hand menu containing various options.
h. Within the left-hand menu, click on "CMS menu" (Cadre Management System) (as indicated

by red markers in image 3).

HOME  ABOUTUS - CBDT CORRIDOR - PRCCIT/DGITANNEXE PUBLICATIONS- UTLITIES - PHOTOGALLERY IRSCOMMUNTY~ SEARCH-

CENTRAL BOARD OF DIRECT TAXES

Department of Revenue, Ministry of Finance, Government of India

Latest News ©SI09022  testONOTZ3  lestom

HRD Comer s
6 System's Comer

'CHAIRMAN CBOT - DESK

Cadre Management System (CMS)

CHAIRMAN DESK test 1

charman test

Profile Correction Form

Transfer Posting & Promotion 3 ARJ Comer 3
C Communication 1o CCTTs and DGITs
3

Useful Circulars / Notifications
g
IPR/Sparmow - Official Communique 3

(image 3)
Upon clicking the "CMS" option, the system will redirect to the internal screen called “Profile
Vault.” Within the “Profile Vault,” there are two sections: Search Public Profile (Individual
Officers and ITOs), where ITOs officers can search for profiles of both ITOs officers and

individual officers (as shown in the image 4).

Civil Code
01011
Name : Start Batch End Batch
Year ~ | Year ~
Rank Status : Location
- Select - hd ALL hd - Select - hd

Employee Code Name : Status :

ALL ~
Start Vacancy Year End Vacancy Year
Year v Year v

oo [ ree

(image 4)
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Step2: How will ITOs/Individual Officers search for each other's profiles as well as their

own?
a. For Individual Officers:
i. Input the relevant search criteria such as Civil code, Name, Rank, Status, or
any other information and click on search button (as shown in the image 5).
ii. Upon clicking the "Search" button, the details of the searched officer will be
displayed.

Cadre Management System (CMS) e T )

Profile Correction

Transfer Posting & Promotion )

St Bateh End Battn

Useful Circulars | Notifications Year v Year i
IPRISparrow L] S L

~ Select - v AL v | - Select- v

VacancyDe rcular

DPCIAPAR Matiers

Civil Code

(image 5)

b. For Individual Officers:
i. Input the relevant search criteria such as Employee code, Name, Status or

any other information and click on search button (as shown in the image 6)
ii. Upon clicking the "Search" button, the details of the searched officer will be

displayed.

Cadre Management System (CMS) (AR EEMENEEN o)

Profie Correction Fomm

Transter Posting & Promoli
ranster Posiing & Promotion i

UsefulCirculers/ Motiications

HOME ABOUTUS - CEDTCORRIDOR - PRCCIVDGITANNEXE PUBLICATIONS- UTILITIES - PHOTO GALLERY IRSCOMMUNTY~ SEARCH-

GENTRAL BOARD OF DIRECT TAXES

Department of Revenue, Ministry of Finance, Government of India

Rank Status: Lozztion

Sekect VoA v -sek- v

Communication 10 CCITs and DGITs

1PRISparrom B [Evporeecoce Official Communique
L v
\Vecenyficotaen Crovee StertVacancy Year EndVecancy Year
Yea v e v
importan Exemal websie Links

"DPCIAPAR Watlrs

Traiing Opportunies

> Profomz for requestfor ezfion Neviy Adpointed Premoted ACIT's
> Execive Profle Comaction Request Profomme fo RS offcers Iy

(image 6)

The above-mentioned steps must be followed for the profile Search of ITOs.
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Instructions :

Personal_Info

1. Posting details of only last 3 years is required.
2. Both hardcopy (signed) and softcopy (along with your profile picture in .jpg , .jpeg, .png format) of the duly filled form are to be submitted to the Nodal Officers of your respective CCA.

ITO EXECUTIVE PROFILE CREATION PROFORMA

Please attach profile picture
2inch x 2 inch
(51 mm x 51 mm)

Official Information

Employee Code: u Name:
Date of Birth: Gender: Please select -
Domocile State / UT: Vacancy Year:
Rank: ITOs Date of Promotion to ITOs:
Senority Number: Grade: Please select -
Are You From Minority Community: No - Category: Please select -
ligi Others - Minority Remarks:
ITOs Status
Status: Please select - Retirement Date:
Profile Status: Please select - Remarks:
Exit Date:
(sz:e;;)p assing Departmental Exam Date of DPC (from ITl to ITO)
Residential Information
Current Address: Permanent Address:
Current City: Permanent City:
Current State: Permanent State:
Current Postal Code: Permanent Postal Code:
Phone No.: Email: incometax.gov.in
Mobile No.: Alternate Mobile No.
Posting details (Of only the last 3 years) - Please add rows accordingly
Station Rank ITOs
Post Categorization Please select i Post Code: Please select e
Start Date: Grade Please select o
End Date Office Phone No.:
Post Description: Designation based Email Id: incometax.gov.in
Remarks:
Address:
ECI History

ECI Code: Format A
Year
Election Duty Please select -
State
Constituency
Remarks
ECI Code: Format B
Period of Non-Separability
Reason for Non-Separability Please select A
Full Details:

Spouse Details
Spouse Name:
Marriage Anniversary: Month: Date:
Status Please select -
Does your Spouse work in
Government Please select -
Does your Spouse work in
Income Tax Department Please select o

Civil Code / Employee Code:
Govt. Address:

Occupation/Profession details
with location:

Children Details
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Personal_Info

Child Name:

Date of Birth:

Gender Please select W

Education:

Remarks:

Education Details

1 2 3

College Name:

Course Name

Subjects:

State

City:

Start Date:

End Date:

Training Details

1 2 3

Subjects:

Authority:

Institute:

Start Date:

End Date:

Duration:

Achievements

Achievement:

Date Signature
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