DGIT (VI/VC/Misc/30212018-19/ Uo7
Directorate General of Income-tax (Vig.).
2™ Floor, Jawaharlal Nehru Stadium,
MNew Delhi-110003

Dated: 17.07.2019
T,

All the Pr. CsCIT{CCA) & Pr. DGsIT
Sir/Madam,
Sub: - Permission for Private Foreign Visits - Instructions Regarding.

Kind attention is invited to the instruction dated 04.012018 from F.No.
DGIT(VYCoord /SOP/Pvi. Visit Abroad/2017 whereby detailed instructions for private
foreign visit was issued with the approval of the Chairman, CBDT for strict adhercnce
by all the Leave Sanctioning Authorities.

2. As per para 6(D) of the said instructions, the leave sanctioning authority is
required to make a reference for grant of vigilance clearance for private foreign visit so
as to reach the office of DGIT{Vig.) atleast 15 days before the expected date of
departure.

3. However, it has been observed that the instructions dated 04.01.2018 is not
being followed and the request for vigilance clearance is being sent to this Directorate
sometimes 2-3 days before the journey and the concerned officers make frequent calls
to this Directorate for early vigilance clearance which creates unnccessary pressure on
the working of this Directorate.

4, In the light of the above, 1 am directed to convey that request for vigilance
clearance must reach this office at least 15 days before the performance of the journey.
While forwarding the request of vigilance clearance, the instruction dated (4.01.2018
(copy enclosed) should be adhered to strictly, Delayed applications shall henceforth not
be entertained.

5. This issues with the approval of the Member{Admn.}, CBDT.

Yours faithfully

Encl.: As above .Eﬂ.l—-—

(Bhim Singh)
ADG (Vig. (HQ), New Delhi

Copy to:

(1) The Jt. Secretary{Admn.), CBDT for information and necessary action.
(2)  The Webmaster, DBC for uploading the same on the irsofficersonline.gov.in.

ADG (Vig.)(HQ), New Delhi
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Prrmiggion for Prvale Foregn Yisils - guidelines

F oM Dl T 0 oord S0P Py Vs Abrosd? i i
Governiment of India
Muvsiey of Fmance
Deponment of Reverae

Centeald Board of Dhraet Taxes

Meew Dielhi- | [0
Drated: 4™ January, 2018

Subject: Permission for Private Foreign Visits— instructions — reg.

DoPT has issued guidelines vide OM dated 27" July 2013 from F. No.

10§38 2015-Esi. A-111 regarding processing of requests for permission for privale visits
abroad, A copy of the OM is attached as Annesure-A. The OM lays down that: -

2.

When a Government servant applies for leave for going abroad on a private visit,
separately prive permission of the competent authorite for such visi is also required.
The competent authority for granting permission will be as per nstructions issued
by the Cadre Authority’ administrative Ministry! Department. In the absence of any
such instructions, it s the leave sanctioning authority.

In case due o specific nature of work in a Department, adiministrative exigencies. or
some adverse factors against the Government servant etc.. i is not expedient to
grant permission o the Governmeni servant, such decision for refusal should not be
taken below the level of Head of Department

It may be ensured that the decisions are conveyed o the Government serviants
within 21 days of receipt of complete application to the competent authority.

Any lacunae in the application should be brought to the notice of the Government
servant within one weck of the receipt of the application.

In the evem of failure on the part of the competent anthority W communicate its
decision o the Government cmployee concerned with 21 days of receipt of the
application. the emplovee concemed shall be free o assume that permission has
been granted (o him.

DOPT OM No. 11013 7/94-Esin{A) dated 15051994 on the subject bad clarified

that failure to obiain permission of competent authorsty before leaving station’ beadquarners
especially for foreign visits is o be viewed seriously and may entail disciplinary action, A
copy of the DoPT Ot dated 15.05. 1994 in this regard is attached as Annexure-B,

3

The matter regarding requirement of Vigilance Clearance lor private foreign visils

was taken up By CBDT with DoPT, The DoPT had clanfied that requirement of vigilance
chetrance is a pre-requisite for granting permission 1o the officers’ officials for private
foreign visits. A copy of the DoPT OM dated 2™ January 2014 from F.No. THIT25201 3.

EstLA in this regard is attached as Annexure-(
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ermis s ol Priveta Forsign Visils - giidelines

4. Ministey of Home AfTairs has issucd gordadmes b acceplance of foreign hospitality
under the Foreign Centribution (Regulation) Act. 2000 vide OM No, IV21022/38(07 w2011 -
FORA-L doted 20th Sepiember, 2001, A copy of the MEA OM dated 0092011 in this
regard it mtached as Anncxune-D. The melevant provisions af FURA, 2010 have been
reproduced therein. Seciion 6 of the FORA, 2010 fays down as wrrder -

“Gection 6 - Restriction on aceeptance of foreign hospitality:

No member of a Legislanoe o office-hearer of & political party or Judee ar Covernment
vl v cmlades af iy CorpergiiN Ry ather bady awhed or comtrolled by Hhe
Coversmesn thall, whife visiting any couniey or rriar ontsice fndic, acoep, exceps with
the prior permission of the Uentral Crovermiment, aa ferwizm Srospitaliny

Provided that it sheall ner be necessary fo obtain any such permission Jor an emcrgem
medical aid needed pn acoount of sudden iliness contracted during a visit outsicle India,
hut, where such foreign hospitality has been veceived, the person recelving such hospitality
shuall gve, within ome vk from the dire of receipn of serch Baxpieel By an BRSO fo rhe
Central Govermment v ho the receipt of such hospirelite. andd the source from which, ard

the memmer in which, swch hospitafiny was received by i

As per definitions given in the FURA, 2010 “Foreign Hespitality” means any olfer, not
heing @ purely casual one. made in cash or kind by a foreign source for providing o peeson
with the costs of travel to any foreign country of wiritory or with free boarding. lodging,
ransport or medical treatment. Foreign source has heen defined 1w include citizens of
foreign country, society) club, umon. company. imternational ageney. foreign Government
ete.

Fherefore, in all cases where an officer’ official intends 1w accept any foreign hospitality,
prior permission of the Central Government under FCRA, 201 0 must be separately taken by
the officer! official apan from penmission for private visit abroad.

5, CVC had directed all the Chief Vigilance Officers vide Office Order No.67/10/04
dnted 25%  October 2004 1o collect information about government servants' emplayees in
the prescribed proforma and send the same to the Commission in consolidated form
(calendar vear wise) in January of cvery year, Subseguenth vide Circular No. 16/07/09
dated 6 July 2009, the related information and the data bank would be maintained by the
CVO of the organization concerned. in the format preseribed by the Commission. A copy of
the OV Order dated 235, 10.2004 in this regard is atiached as Annexure-L.

6. In view of discussion in the preceding paragraphs. the following guidelines are
being issued for processing of requests Tor grant of permission for private visits abroad: -

A, The officers’ officials shall make requests For grant of permission for private visits
abroad 10 the Leave Sanctioning Authority at least 21 days prior 1o their expected date af
departure. In case the permission for private » i1t abroad 15 required for processing ol Yisa
application. then the request for gram of permission for private visit abroad shall be made

well i advance so tha at lews 21 davs are svailable for processing the request. _—

Page 2 of 4

3 .
. J
A
o e T
b f

'l-'lll.r'lr fl 'IIII

sl e o i



Dasmmission for Privale Foreign Vmsils - guindimlines

B. The request shall be made in the profonma prescnbed the DoPT OM dated 27" July
15 ssued from F. Mo, F101 32061 5 Fa A- 11 and shall be complete in all respects.
Estimated Expenditare should be given hend-wise ie Tranell Boarding' Lodging! VISA/
Mise, ete. Dictails of estimated expenditure shonld he given in respect of all the
dependant family members travetling with the officer! official on the foreign visit.

C. I all cases where an officer’ official intends 1o accept any foreign hospitality, the
officer must certify that prior permission of the Cenmmal Government under FURA, 2010
shall be taken separately before wndertaking the private foreign visit.

[, The Lenve Sanctioning Authority! Pr. CCIT of the region shall make a reference for
grant of Vigilance Clearance for private [Deeign visil su as o reach the office of Pr. DGIT
{(Vig) Zonal ADG (Vigy’ Addl CIT (Vig) in the office of Pr. CCIT, as the case may be. al
least fifieen {15) davs before the capected date of departure. An advance copy of the
veference may be sent by FAX! email to ensure that no time i5 [0St in transit.

E. The officer! official shall file an expenditere saement W0 the Leave Sanchioning
Authority and to the Pr. CCTT of the region furnishing the howd-wise details of actual
expenses incurred i.e. Travel’ Boarding/ Lodging! VISA/ Misc. etc. along with sources of
expenditure within 13 days from the daie of return from private foreign visit. Details of
expenditure shall also be given in respedt of all the dependant family members travelling
with the officer! official on the foreign visit. Wherever applicable, a copy of permission of
the Central Government under FORA, 2010 10 accept any foreign hospitality shall also be
filed with the expenditure statemenl.

E. The Leave Sanctioning Awhority/ Pr. CCIT of the region, while making a reference
for grant of Vigilance Clearance for private foreign visit, shall certify that the officer/
official concemed has furnishied details of expenditure in respect of private foreign visits
undertaken by the officer’ official during the last four years and thar copies of permission of
the Cemral Government under FORA, 2010 1o accept foreign hospitality have alse been
filed, wherever applicable, A profirma for the purpose is attached as Anncxure-l.

1 The leave sanetioning authorities’ Pr. CCsIT shall forward the details as required by
CVC vide Office Order No67/10/04 dated 25" October 2004 about private foreign visils
andertaken by covernment servanty’ emphoyees in the prescribed proforma in any calendar
vear by 317 Januury of the next calendar year.

i This issues with the approval of Chaieman, CBDT, -

Encl: Annexure - A to b, ‘1 y L ;I?lﬂ

(Rakesh Gupua)

Addl. Director Gemeral (Vig. (HQ-1} CBD1
MNew Delhi

Mobile: 9899149850

Email: adg lvigedingometax gov.in

Fou
All Ovficers of the lncome Tax Department
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Addl. Director General (Vig WHO-1), CRDT
Mew Delhi
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