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é ITBA-HRMS Lastruction No.2

Iy e (Fgf) :

DIRECTORATE OF INCOME TAX (SYSTEMS) ﬁﬁ

T R U d@eX, 1-aa, §-2 siaee vay :

ARA Center, Ground Floor, E-2, Jhandewalan Extension,

7% R - 110055 New Delhi - 110055 !

F.No. DGIT(8)YADG(S)-1/HRMS Instructions/0020/2015 Dated : 8.10.2015 a

To j

~ The Principal C hief Commissioners of Income-tax/ CCSIT :z

Ahmedabad’  Allahabad.  Amritsur Bangalore’ Vadodara'  Bhopall  Bhubuneshwar [

BareillyChandigarh/ Chennaid Kochi/ Cotmbatore’ Dehradun’ Delliie Ghaziabad! Guwahati: B

Hyderabad: Indore/ Jaipur’ Jodhpur/ Kanpur’ Kolkata! Lucknow/Ludhiana/ Madurai/ .

Meerut! Mumbai/ Nagpur Nashik/ Panaji/ Panchkula/ Patna/ Pune/Raipur’ Rajkot’ Ranchi/
Shimla/ Shillong/ Surat’ Thane’ Tiruchirappalli/ Thiruvananthapuram/ Udaipur/Vijayawada/ 5

Vadodara / Vishakhapatnam: and :

The Priﬁcipnl Commissioner of Ineome-tax/CsIT/CsIT(Admn. & CO0 n

Agra/ Bikaners Caligut/ Dhanbad/ Durgapur / Gandhinagar/ Gwalior’ labalpur/ Jalandhar’ §

. Jalpaiguri/ Hubh/ Kelhapur/ Muzzatfarpur/ Mysare/ Patiala/ Rohtak Sambalpur/ Varanasi’ 3

“Vijuyawada'  Dethi(Admn, & COY MumbaitAdmn. &  CO)Y ChennaitAdmn, & :

COYAhmedabad(Admn. & COVBangalore{Admn. & CO)YDBbopal(Admn. & Oy

Bhubaneshwar (Admn. & 0OV Kolkaa(Admn, & OV Kochi(Admn, & CO) ¢

Chandigarht Admn. &  (CO)  Hyderabad(Admn. & COY  laipurfAdmn. &  COp ;

Kuanput{ Admn. & CO) Patnai Admn. & COV Pune(Admn. & COY (mwahdti{f\dmn & 5

- COY Nagpur(Admn. & COY Lucknow (Admn. & CO). d

Subjeet: ncome Tax Business Application (ITBA) — Application roles for ITBA to be 3

. assigned through HRMS Application Module- Reg. 1

Sir/Madam,

Please refer -EOI_{TBA\_—P,-‘\.}.‘@ Instruction No. 1 on the subject matter of Launch of Income Tax x,

Business Application (ITBA) - PAN Medule. ' g
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ITBA-HRMS Instruction No.2
2. Further, following is the mapping of application roles of TTD application moduic and 1
corresponding roles applicable in ITBA applmatwn module:-
S.No. Application Releipitp .~ 1 (urrcspondmg Rolcin I t“BA -
1 -_N_;__.%R DC SPL RANGE _______ ___Range B i :
2| AR DC SPI_RANGE_STAFE ‘nggmff Rangelasp
3 TARDC_ADMIN PILOT Range e _
4 1 AR DT1_DCAC . Not required - N
S TAR DTIL_ADITCIT :"” ] Not required - o ,
6 AR DT1 INSP . Netrequired e
77 T AR DC_ADMIN PILOT STALF ;Rangc&mﬂ" Rangelnsp - | :
'8 AR DTI DBEQ .. Notrequired
9 AR_ITOAC PILOL STAFF 1 AOSt@afl / AOInsp -
A0 AR DT ITO Nt ;_equned L -
o _1AR ITOAC . e NO — I
12 AR ITOAC PILOT = A0 e
13 - AR TTOAC SmFF o | AOStaff ' AOInsp - ]
P14 E AR DIT.INV ) DITINY _ T
15 T AR_PAN_INQUIRER Notrequired
e §AR PG INT DGITI&CT -
17 TAR_AIS ADMIN [ ADMNLCL/ADMNGBL -
18 AR _ADIT INL Aol -
119 TAR ADDI_INT " Rangel&Ct o
120 AR CIT T I C/DITExmp/ DITINIL
Bl AR CIT_STAIF CITHQ/ CITHQS TAFF - ClTinsp © DITinsp
'DITINTLHQ / DITINTLHOS @ a
DITExmpHQ E
| o | DITEXmpHOS@ff :
33 VAR CCIT T CCTT/ DG xmp / DGITINTE.
123 TAR DG INV T TDGITINY . :
{247 TAR'NODAL XFER N0 _ L :
25 AR CIT €O o CIco. | o
26. TAR CCIT_SIAFF CCITHQ / CCHHQS@lY/ CClTinsp ‘
DGITInsp /- DGITINTEHQ /
; DGITINTLHOS Y ' DGITExmpHQ / ‘ ;
R e DGITExmpHQStdY
27 [ AR_BOARD MEM MEMBERAT MEMBERINY ¢
< o | MEMBLERIT / MEMBERLC / MEMBERPY
. |/MEMBFRR B
28 TAR BOARD MEM_STAIF  Not required L .
30 TAR CIT CIB L | DITI&CT - o
130 TAR ICIT C1B ~ Rangel&CI o )
131 TAR PAN DELETOR o - Notrequired e .
32 TAR DCIT CIB - AOI&CI T
;_.}_3_ ;AR "PAN XFER %SISEANT Notrequired
i34 AR. ..... DD‘ £ o Aok o
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135 TAR DC_ADMIN "Range
36 AR DC_ADMIN STAFT RangeStaft / Rangelnsp

37 [AR ADI CIB " Rangel&ct . o
I8 | AR AIS BATCH ADMIN " [ PANDUPRES i

39 TAR_DUPLICATI, RESOLVER PANDUPRES -
40 AR BATCII ADMIN | PANDUPRES - S

41 TAR MS BAI( I_“{_I_)ATA FNTRY ()PR mwilimbe minrmed in due wur,sg o
{42 7 TARAIS BATCH REPORT PRINTER | Not required
43 ] AR_PAN REVIEWER ' | Not required ]
44 TAR XFER_UNABLER | Not required 3

45 TAR_DATA FNTRY FRROR CORRECTOR | Notrequired 4 i

46 {1 AR _PAN PRIN'I ER Not ruqum_{}“ e [
48 AR 110 Bl LK STAFE | Notrequired

49 TAR_ADIT INV T Tho ) < :

50 TARDDIT INV. 10 S

51 TAR ADDL INV I o

{537 TAR_JURISDICTION_XFER Not required
53 AR_XFLR_MANAGER T INotrequired - 3
S4 TAR_DIT INV_STAFE _  UDITINVHQ / DITINVH(S :
S TARINT TAXADON T T Notrequired

56 TAR_ADIT INV . 0 T j

'57. [ AR _ADIT INV STALY o whether FIBA role to be given has to be | k
: o deud«.d - ) ! E

5§ TAR_PAN ENQUIRER ' o ]

35 TARGITCO ) )

3. . To facilitate field formations. onc lime assignment of corresponding roles in TEBA
~ application has already been carvied out in HRMS application module on the basis of rokes

ol R L

presently assigned in 1TD application tor AQ, Range and CYTPCIT. A list of such users and
application roles assigned to them in FFBA is uploaded on ITAXNET path ' AXNIL- g
SRESOGURCES->DOWNTLOADS->SYSTEMS->DATA FOR FIEID FORMATIONS->USER-

APPLICATION-ROLES.xis. RCC may review one time assignment of roles for its correctness
and application roles may be revoked using HRMS application module for any mcorrea
assignment. RCCs may be instructed to assign appropriate roles to remaining ficld users through
HRMS application as per their position in the hierarchy so that field officers may be able to work in

~ new ITBA-PAN application module, which is going to be released shortly. as per (unctionality
provided for position held hy them.
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ITBA-HRMS fastruction No.2 ;

;
4. Fielkd users will be rcquircd w login o the existing 1TD application and change their 4
password before logging into 1TBA portal. Also, for changing password of a user, generation of ;.

pamse based official email id is a pre-tequisite. 1TBA Portal Instruction No. 1 dated 10.7.2013 on
~the subject matter of accessing ITBA may be referred to. A list of active users who have been
assigngxd charge in 1JRMS but do not have a name based email or Tarang phone in the system is
also ava;lahlc on ITAXNET path ITAXNET->RESOURCES-> DOWNLOADS ->SYSTEMS -
DATA FOR FIFLD FORMATIONS-> [ ser_ Detail EMALL PHONE 06102015.x1s. - RCC
Admipistrator may be direcied to prioritise the creation of email and entry of TARANG phone
number in system so that the users do not face issues i access al PAN module in ITBA. It is
advised that field users must have successfully Togged in to the ITBA portal, at least once. belore

oo MR

AR

' Haunch of ITBA-PAN module to avoid -any problem in accessing [TBA-PAN module and ?f;
wnsequcnl delays in nfﬁcml work. f
Yours faithlully.

{K. K. Srivastava)

Addl. Director General (Systems)-1,

B New Delhi %
Copy to: | |
1. The P.PS to Member(1.&C). Member(Inv.), Member(1T). Membert Rev.). Member( A&NH& 3
~Member(P&V),CBD tor information. 3

2, The P.8. to Pr.DGIT(S) for information, i

v A The Web Manager, for www irsofficersontine gov.in website. k
iﬂ i s -,-,\é\',;;)‘n:u i;;

(K. K. Srivastava} g

Addl Director Gencral {Systems)-1.

New Delhi 4
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