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TR BT / ORDER NO. : 09 /2025-26

the maintenance of all 33 (Thirty-three) buildings under t

Income Tax,

Commissioners of Income Tax, whose posts are indicated in
their existing duties and responsibilities, to act as Building-
Column No. 4. Further, with a view to provide necessary assistance to
Commissioners of Income Tax, the officers mentioned in Column
Commissioners / Joint Commissioners of Income Tax / Deputy
Commissioners of Income Tax / Income Tax Officers, are hereby assi

in-Charge

the smooth functioning of day-to-day operations relating to
he jurisdiction of the Principal Chief Commissioner of
West Bengal & Sikkim Region, the following officers of the rank of Principal Commissioners /
Column No. 2 below, are hereby designated, in addition to

for the buildings mentioned against their posts in
the aforementioned Principal Commissioners /
No. 3 below, holding the rank of Additional
Commissioners of Income Tax / Assistant
gned the additional responsibility of functioning

as Assistant Building-in-Charge for the buildings mentioned against their posts in Column No. 4.

PH (M IHTRY / (HETTS YT THRY) / A e #t Fafta e Tut & TuR & agd
' 9./ | (Building-in-Charge) (Assistant Building-in- v wr R faar SITQT | / The specified premises
Sl ’ Charge) shall be considered for assignment under the charge
| No. of the respective Building-in-Charges
1 2 3 4
L. | ST YT (R | 3R AP e, G DR Ha, Ul-7, IR THRR, HIeADTa - 700 069
| 4 i), BT ERUBERCE I} (MR 4T 3R SR a7 TAad fafedT & dftg wifby
CIT (Admn & TPS), EANEAGI & Ffga)
Kolkata AddL.CIT, Hgrs. (Admn & Aayakar Bhawan, P-7, Chowringhee Square, Kolkata —
TPS), Kolkata 700 069 (Including the parking area in between the
Aayakar Bhawan and Aayakar Bhawan Annexe
building)
2. | SR MY (I | 30 STHR A, JAT | TR Ha TIa e, 01-13, S0 R, Praiepial -
T4 Idies), Sradwran (T=ITH Ue o), 700 069
CIT (Admn & TPS), ARG Aayakar Bhawan Annexe building, P-13, Chowringhee
Kolkata AddL.CIT, Hqrs. (Admn & Square, Kolkata — 700 069
TPS), Kolkata
3. | VUH SR FIARE | SR SSECY/WYa] SN | SHTaen o qa (R Ha), 110 S 9o, S
| (SN, FHIBTAr (3THYT), -5, BT - 700 107 (Hqvf Frafey oieR afgq)
| Pr.DIT Tlmv.), Kolkata | Addl. DIT/Jt.DIT (Inv.), U- | Aayakar Bhawan Poorva (Administrative Building), 110
o 5, Kolkata Shanti Pally, Kolkata — 700 107 (Including the entire
P \ office premises)
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ITO, Ward-42(1),

4. | TSIl TACSIEl- SR, IR SR/ HGH STARENSNE Ha / TATSICT- SR Ha, Dladprdl, 110
CAEAGI Slemga-1, wrifaueeh, BT - 700 107
ADG, NADT-RC, TAUSIE, SR, DIcTebTal DTRTI building / NADT-RC building, Kolkata , 110
Kolkata Addl.DIT/Jt.DIT-1, Shantipally, Kolkata — 700 107
NADT,RC,Kolkata
5. | Uy IR gad TR W3 / a7 faT, 169, TOIRR &N XS, DIcepIe - 700 014
(@Q)-3, PIADIT Tgaa st Tg-3(1), Bamboo Villa, 169, AJC Bose Road, Kolkata— 700 014
Pr.CIT(AU)-3, PHIADIAT
Kolkata AddLCIT/It.CIT, AU-3(1),
Kolkata
6. | UUH SO AT - TR HH3MRe / 3 Tg-Hc @Y (Uf3H), ATl - 700 001
13, HIABTl T R3S, 3MR-43, 3 Govt. Place (West), Kolkata — 700 001
Pr.CIT-13, Kolkata DDA
AddI.CIT/Jt.CIT, Range-
43, Kolkata
7. | UUH SMadR HgEd -9, R 3R / TR UG &I, 2, TIRATEIE S, PIeebldl - 700 031
CAREG W?ﬁéﬂéﬁ 3fR-29, Aayakar Bhawan Dakshin, 2, Gariahat Road, Kolkata —
Pr.CIT-9, Kolkata CAREIGI 700 031
AddI.CIT/Jt.CIT, Range-
29, Kolkata
8. TIHR AT IR W3Rt / TR HaH, 10d1, frsae 3, Hradrar -700 071
(?ﬂE‘ﬁ'Q'H), CAREARI] Hﬁaﬁ@\}ﬂgﬂ 3{RR-3, Aayakar Bhawan , 10B, Middleton Row, Kolkata =700
CIT (TDS), Kolkata Ay, pradarn 071
AddI.CIT/Jt.CIT, Range-3,
TDS, Kolkata
9. | TuM M@ g TR T3ATZCT / IR BRI, A ed fifdd dex, HIAdTdl- 700
@) -2, BB g el (@3)-2(1), 006
Pr.CIT (VU) -2, CAREARI Uttarapan Complex, Manicktala Civic Centre, Kolkata-
Kolkata AddI.CIT/It.CIT, (VU)- 700 006
2(1), Kolkata
10, | T SR o -1, | SISMEe)/THed), Gha- | SMady Ha, Fofrsd s, S, Uie SR - 744103
CAREAG 3(2), e &R Aayakar Bhawan, VIP Road, Junglighat, Port Blair -
Pr.CIT-1, Kolkata DCIT/ACIT, Circle-3(2), 744103.
Port Blair
TS, ATS-42(1), TR HTH, 39, HR.TH. ¢TIR A8, SRR, GRIGEE-742
LSRRI 1011

Aayakar Bhawan, 39, R.N. Tagore Road, Berhampore,

Murshidabad Murshidabad-742 101.
S, Soeg-41(1) 3R TP BT, 12/13, AR 731 S, FMfeR U],
ey, Afean PUTATR, AT 741 1011
ITO, Ward-41(1) & TPS, Income Tax Office, 12/13, Anantahari Mitra Road,
Nadia Nadier Para, Krishnagar, Nadia- 741 101.
A, T&Y-41(1) 3R IR HITE, 59, BT A, AR URT, PWIAR,
ey, Afean qifear- 741 1011
ITO, Ward-41(1) & TPS, Income Tax Office, 59, Kurchipota Lane, Nadier Para,
Nadia Krishnanagar, Nadia- 741 101.
1. | OYH TR 3Tga -5, IR HraMget / HTIHR HaH, We1 Hrg, St &1 e, FoFgRTe, gomedl- 712
ARG Tgaa e, R-23, 1021
Pr.CIT-5, Kolkata §T|?ﬂ Aayakar Bhawan, Khadina More, G.T.Road, Chinsurah,

AddIL.CIT/Jt.CIT, Range-

Hooghly- 712 102.

~—

Z N 23, Hooghly
12| OUT SRR ST - R FrafrEet / TR, AIAYGR, Toiaa, gieadl, eI () - 721
1354 Toad s, 3R-27, 6021

W
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[ Pr.CIT-13, Kolkata gleaan Basudebpur, Talpukur, Khanjanchak, Haldia,
Addl.CIT/Jt.CIT, Range- Midnapur(E)- 721 602.
27, Haldia
13, | Tu STadR Sga - | Sseren, ars-39(1), TR SR via e, TRauceh, iy TR &
13, PIABTAI ITO, Ward-39(1), Honaig s & o 8, ufEm frearg, ufgm &,
Pr.CIT-13, Kolkata Midnapore fo9-721101
Aayakar Bhawan Midnapore, Saratpally, Beside CMOH
Office of Paschim Midnapore, Paschim Midnapore, West
Bengal, PIN-721101
14, | UYM AEHR HIH 31 SN0, AT, YU TR *a IR HSY, BT HUSS, Paed) IS, qqdH-
@Q-1, sSAH Rargdt diy-1, I&aA 7131011
Pr.CIT(VU)-1, ITO, Hqrs., Pr.CIT(VU)-1, | Aayakar Bhawan & Annex, Court Compound, Kachari
Burdwan Burdwan Road, Burdwan- 713 101.
15. | TYM P 3gad - SHlesdl, gHa-1 3R PR HT, 116, AP AR, PN AL &
CIRENIKE Aoy, srear IR, ST - 713 3411
Pr.CIT- Asansol DCIT, Circle-1 & TPS, Income Tax Office, 116, Vivekananda Sarani, Opposite
Asansol of Ramkrishna Mission, Asansol- 713 341.
STAemE/ T3, gba- TR T, D3 URT, T, dRYA- 731 101
3, ﬁﬁ Aayakar Bhawan, Lalkuthi para, Suri, Birbhum- 731
DCIT/ACIT, Circle-3, Suri 101.
3R Hramget / TR a3 A, ST 191, el Fe, GIR-
e g, oR-1, IR 713 2161
Addl.CIT/Jt.CIT, Range-1, | Aayakar Bhawan & Annex, Aayakar Bithi, City Centre,
Durgapur Durgapur- 713 216.
SR, AR3(1), TP | AR Ty, [ Ha, RIS, S 722 101.
ITO, Ward-3(1), Bankura [ncome Tax Office, Vilas Bhawan, Chandmaridanga,
Bankura- 722 101.
ST, A-3(1), AHN | AR Ha, THP. FETI A, P!, SIPT- 722 102,
ITO, Ward-3(1), Bankura Aayakar Bhawan, S.K. Sahana Road, Kenduadihi,
‘ Bankura- 722 102.
16, | GuH STadR oTgEd | MScien, ars-3(2), gefern TR BT, TI3Y AP e, goferdT- 723 101.
(@Q)-4, CANEAGI ITO, Ward-3(2), Purulia Income Tax Office, South Lake Road, Purulia- 723 101.
Pr.CIT (AU)-4,
Kolkata
17. | OYH MR AT - IR Frafgel / BT Ha, AT, Uraed AR, Rieisl- 734101
E‘g‘dﬁ%ﬁ%’é‘a 3R-1, Aayakar Bhawan, Matigara, Paribahan Nagar, Siliguri-
Pr.CIT- Siliguri Ryefirst 734 101.
Addl.CIT/Jt.CIT, R-1,
Siliguri
STEASN, Are-3(1), AIdal | IR braierd, HuH a, 3qToN Hihe BIFIaY, YIS,
ITO, Ward-3(1), Malda HIdql- 732 101
Income Tax Office, 1% Floor, Netaji Market Complex,
Rathbari, Malda- 732 101.
SN, AT8.3(4), STRUTE | AT e, et Hel, TR, .37 -Sraren uTh,
ITO, Ward-3(4), Balurghat SIQRYTe, T fGATeTgR- 733 101
Income Tax Office, Satyajit Mancha, Raghunathpur,
P.O.-Beltala Park, Balurghat, South Dinajpur- 733 101.
TR, TS24, AT | SATGER e, THaIT afes, R S, HOIR],
ITO, Ward-2(4), Raiganj I, JR feAegR- 733130
‘ Income Tax Office, SBI Building, 3" Floor, Karnajora,
P Raiganj, Uttar Dinajpur- 733 130.
N
\
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8. IR g BTSN TS, THa- | SR Mo, F1Re HHIRG gI & T, HIgY, 037
T, Reet 3(2), RIS UG, e, gat fifdpH- 737 101
CIT(TDS), Siliguri DCIT/ACIT, Circle-3(2), Aayakar Bhawan, Near White Memorial Hall,
Gangtok Bhanupath, P.O.- Raj Bhawan, Gangtok, East Sikkim-
737 101.
TS, ATS-3(4), DI TR BT, RIBTTANT IS, BIIT- 734301
ITO, Ward-3(4), Income Tax Office, Ringkingpong Road, Kalimpong-
Kalimpong 734 301.
STEENa, ATS-5(3), TISITH, TR BT, TOLE, a1 IS, AT ol b U,
gIfsiferT ZIfSifetTT- 734 101
ITO, Ward-5(3), TDS, Income Tax Office, A.J.C. Bose Road, Near Lal Kuthi,
Darjeeling Darjeeling- 734 101.
19, | amgep] 3Mmgad (3dTa), IR Hafrgel / F 3T o Ha, [P I8, AT, TSI - 735
ERLIEIS] T WM, 3MR-1, 1011
CIT(Appeals), GIEUI%’I@ Central Revenue Building, Race Course Road,
Jalpaiguri Addl.CIT/Jt.CIT, R-1, Nayabasti, Jalpaiguri — 735 101.
Jalpaiguri
S AR, ars-2(3), TP BT, ST TSR IS, BIR (6718 o FHH,
eATRER SANRER BIE, SARER- 736 122
ITO, Ward-2(3), Income Tax Office, Buxa Seeder Road, Opposite F ire
Alipurduar Brigade, Alipurduar Court, Alipurduar- 736 122.
3MEeten, ars-2(1), HAeER SRR HaH, AR Ua-g, adl e, .8l 7d forerT-
ITO, Ward-2(1). FHafagR- 736 101.
Coochbehar Aayakar Bhawan, Aayakar Avenue, Debi Bari, P.O. &
1 Dist.- Coochbehar- 736 101. J

W 2/ Part-2; 51 T8 5 ¥ 19 a6 F ai Iudad A T i, S & anfe (S off e g i g/ Al

the aforementioned buildings from SI. No. 5 to 19 shall include the parking space, adjacent area etc. (as the case may be).

Y- 3/ Part-3: Tafid T SMOHR AGH/SAD g ¥ Tag SIS SR U B AP A,
Rifgwn & srfad gRT A 1o THT, v Rl g T T e ol 3 R SiTeRvn T wfaRen SR & w0 H o
s HE / The DDOs attached to the respective  Pr.CIT/CIT ( Building-in-Charges) and the Addl.
CIT/JCIT/DCIT/ACIT/ITO(Assistant Building-in-Charges) shall also serve as the Drawing and Disbursing Officers for
all expenditures incurred by the respective Building-in-Charges.

- 4/ Part-4: (¥a UHRY) &1 HRIEH 3R FTEGT ﬁ'&ﬁﬂ'ﬁqﬁl{@ﬁ 2/ The area and scope of work of the (Building-in-

charge) in their respective buildings are defined as under:

1. uaquummamﬁm%amfhm%mmm%ﬁaﬁaﬁvhaﬁ%mﬂmm%wﬁm

P/ The Building In-Charge shall function as the Competent Authority for taking decisions pertaining to the
upgradation or upliftment of the building under his jurisdiction

2. AT M BT T FRE SR ¥ F19 ) W@ IR AR FAT / To look after and monitor
the work of general repairing and beautification of their respective building

3. I BT GRAM 3R 3 Tefirg Tl B SR SR IABT THAaU HIATI / To look after the matters
relating to security of the building and CCTYV installation and their supervision

4 UG F G -t & Jefia AT B GW@ A1l / To look after the matters relating to general
cleanliness of the building

5. HaA BT AN GREM Y Faftrg gt craefl 1 cavd IR FATRMETSA 7 To look after and monitor all arrangements
relating to fire safety of the building

6. MaTH H@T{ﬁ, faroreht, rmarE ¥ daftrg goft ArEe @1 @@ ATl / To look after all matters relating to water

sppply, electricity, horticulture of the building

afferd geT T IR S @mmamaa%m%ﬁa?,mmmwﬁaﬁ@m

/4
HERU P B B G@HT 3R PR &A1/ To look after and monitor the work of inventory and storage of
furniture,'computer and other equipments in consultation with the respective Pr.CsIT / CsIT
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g ST Ha B THEH Al B RO F Tafirg T @ 3@ B/ To look after the work relating to
installation of telephone lines in their respective buildings

o, WA 3Mde AR GdYH B Pl Bl cTRA 3R FRE @1/ To look after and monitor the work of space
allocation and management

10, STA-STT YA & a1 JEIbTerd] & fog R AR BfR SuT A F B B @A 3R FARE e/ To
look after and monitor the work of providing space and furniture to the Branch libraries of their respective
building

1. 3OR-30 o 3 R BT 3 g R 3R TR Suas HRH & SR Bl SHIT IR FFRF SN/ To look
after and monitor the work of providing space and furniture for departmental canteens of their respective building

12, Frgfid TEvd B I HHARA! 3R 2R AqTHIT Rl & BT B ST 3R AR &A1/ To supervise and
monitor the work of regular caretaking staff and daily paid labourers

13, TS Yo F TEvETd & gay H ddiesge! (faggd uHmm iR SrdtesgE (fa gy, FTHSIY IR ST
¥ gy U AU @A/ To have liaison with CPWD (Elec. Division) and CPWD (Civil Division), KMDA and
KMC relating to maintenance of their respective buildings

14, Gt mier) ¥ 3f 3(TafRy TETT UF UTE &A1/ To procure fire NOC from the concerned authority

15. Ya= & i & g 3nawaed FaRI a1l / To make necessary arrangement for firefighting of the building

6. Tafd fadig auf 3 Wl 1 ASH! B v, AR 3R B dRA1L / To supervise, monitor and
implement Swachchta Action Plan of the respective Financial Years

17. JUR ST T 1Y BT TR HELUT 81 81/The scope of work indicated above is not exhaustive.

TE MW 15.09.2025 F A 3N TH Ul T&7M1/This Order will be effective from 15.09.2025 and until further
orders.

%mumawww,mw@?ﬁﬁm%m%m%mw%l / This directive is issued with

the approval of the Principal Chief Commissioner of Income Tax, West Bengal & Sikkim.

Sd/-
[smig TR g, H118/Anand Kumar Singh, LR.S]

TR (TR T i),
Commissioner of Income Tax (Admn.& TPS), Kolkata

Fa . T3, 1.8 Tl f4fapH / For Pr. CCIT, WB & Sikkim

M.No. Pr.CCIT/WBS/Adm n/DC/Gen/l(Part-1)/C0mmittee/2025-26/3582-3610 femi®: 12/09/2025

i G Ud MaRad HRArS og U -

Copy forwarded for information and necessary action to: -

1. All CCsIT/DGIT/PCsIT/CsIT/DIT/ADG in West Bengal & Sikkim Charge ,
2. Officers concerned. (
3. All Officers in the headquarters of the Pr. CCIT, WB & Sikkim. . W
4. The Accounts Officer, ZAO, CBDT, Kolkata. / ) \
5. Guard File. 1. \\f\
: N VY
2 TR
J A2 N\ (ST TR FTE, HT.ILH. / Ashutosh Kumar Sahu, LR.S)
| R 2 | D.C.LT., Hgrs. (Admn. &Vig.), Kolkata
\i_ Ty /,) F3 Y. 3079, 3., 0.7 Ud ff@&H / For Pr. CCIT, WB & Sikkim
N\
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