
Sir/Madam, 

Please refer to ITBA-P. 	Instruction No. i on the subject matter of Launch of Income Tax 

Business Application (ITBA I PAN Module. 
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ITBA-HRMS instruction No.2  

3.071%7 faa71Wzr (crea) 

DIRECTORATE OF INCOME TAX (SYSTEMS) 
IT Slit LT t 	ci, 3Tcipt, t-2 	clleflrl 

ARA Center, Ground Floor, E-2, Jhandewalan Extension, 
at'(itra - 110055, New Delhi - 110055 

;IT(S)/ADG(S)-1/1-IRMS Instructions/0020/2015 	 Dated : 8.10.2015 

Tite Principal Chief Commissioners of Income-tax/ ('CsIT 

Ahmedabad! Allahahad. Amritsar, Bangalore/ Vaciodarre Bhopal; 13hilbaneshwar 
Bareilly/Chandigarh/ Chennai/ Kochi/ Coimbatorei Dela-admit .  Delhi/ Ghaziabadi Guwalliai/ 
Hyderabad/ Indore! Jaipur/ Jodhpur/ Kanpur/ Kolkatal Lucknowludhianai Maduraii 

Meerut' Murnhail Nagpurf Nashik/ Panaii/ Panchkulal Patna/ PunefRaipuri Rajkot/ Ranchil 

Shimla! Shillong/ Surat/ Thane/ 'Ilruchirappalli/ Thiruvananthapurami lidaipurtVijayawadai 
Vadodara :) Vishakhapatnam: and 

The Principal Commissioner of Income-tax/CsiT/CsIT(Admn. & CO) 

Agra/ Bikaner (*ahem/ Dhanhadi Durgapur / tiandhinagan Gwaliort Jabalpur alw t. ha 

Jalpaigurii I Iuhli% Kolhapuri Muzzaffarpur/ Mysore/ Patialat !Winds Sarnhalpurl Varanasi' 
Vijayawada' DelhdAdmn. & CO)! MumbaitAchnn. & CUT Chetmai(Admn. & 
CO)/ Ahmedabad( Achim. & 	CO )/Bangalore(Admn. & 	CO)/DhopallAdmn. & C()) 
llhubaneshwar 	(Admit & 	Cot' 	Kolkata(Admn. & 	CO)/ 	kochi(Admn. & Co)/ 

Chandigarh( Admit 	& CM/ 	Hyderabad( Admit & 	CO)/ 	Jai purtAdinn. & CO); 

Kippur( Admit & coy PatnatAdmn. & COW Pune(Admn. & CO)! OuwahatnAdmn & 

CO): Nagpur(Admn. & CO)/ Lucknow (Admn. & CO). 

Subject: Income in Business Application (ITBA) — Application roles for ITBA to he 
assigned through HRMS Application Module- 

F.No. 

TI,I 



	

12 	AR ITOACPILOT  
I 13 	AR ITOAC STAFF 
14 tXThITNV 

Lis TXg  PAN  _INQUIRER 

	

16 	AR DO_ INT  
AR AIS ADMIN 

I AR ADD]. INT 

	

20 	AR CIT 

18 
19 

	 AOStaff AOInsp 
rwriNv 

I Not required 

i ADMNLCL I ADMNGBL 
jAO1&CI  

Ratigel&C 	 
II  CIF / DITFxmp / Dam FL 

21 	I AR CIT___STAFT 	 CITHQ CITHQS 1AFF 	DI I insp ' 
I DITINTWQ DITINITHQStaff 

I 	 ! DITExmpHQ 
DTI ExmplIQStaff 

AO 

	

22 	AR CCI I 

	

I 23 	AR DG [NV 
AR NODAL XEER 

L25 	ARCII CO 
I 26 I AR CCILS AFF 

27 AR BOARD ME 

lISA-FIRMS Instruction No.2 

2. 	Further, following is the mapping of application roles of ITD application module and 
corresponding roles applicable in 1TBA application module:- 

1 S.No. T A_ppliention Role in  1113 	 I Corresponding Role in r 
AR DC  SPL RANGE 	 : Range 

2 	AR DC  SPL  RANGE  S 
AR _DC ADMIN_PILOT 

r74— 	ARDTIDCAC  
5 	AR  DTI ADITCIT 

I 6 	1 	AR DTI INSP 
a 

1 0 	AR. Dll rib 

tAPE 	 RangeStaff  Rimgclnsp  
I Range  

Not required 
Not required 

E Not required 
1_,RangeStaff / Rangeinsp 

Not required 
i AOStalT / AOlnsp  

Not required 
AD 

	

7 	AR DC ADMINy11,OLSTAI , I , 	' 

	

1  8 	; AR_  DT1  DEO 
	TAR ITOAC PILOT STAFF 

11  AVIOAC 

CCTV/ EXIIITLxrup DGITINT1. 
DG FFINv  

[NO  
CITCO  
atm?: Cc II IQStalf CCITInsp 
DCATInsp DGITINTIA IQ 1 
DGITINTI.HQStaff DGITEAmpHQ I 
DGITExmpflOStaff 

f- ; MEMBERA.1 MEMBIRINV 
I MEMBERLI MEMBERS 7 MEMBI 

I MEMBERR 
Not required  

Rangel&CI  
	Not  required  

AOI&C  I  
LI Not required  

AOI&CI 

28 ARBOARD  MEM SI  AFE  
29 AR CIT CM 

AR JUT 
31 	AR PAN DELEIOR 
32 AR DOT CM 
33  1 AR.  _PAN XEER _ASSISTANT 
34 	AR DDI  CIB 
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35 T  AR DC ADMIN 
1.—  36 	AR DC ADMIN STAFF 

AR AD! CIB 

AR_AIS BATCH ADMIN 

40 
41 

42 

43 	AR PAN ION 	W ICKER 
44 AR XFER ENABLER 

AR_DUPIACATE  RESOLVER 

AR_BATCH ADMIN 

AR AIS BATCH DATA ENTRY OPR 

AR MS BATCH  REPORT  PRINTER 

ITBA-URMS Instruction No.2 

Range 

RangeStaff Rangelnsp 

Rimgel&CI 
I PANDUPRES 

PANDUPRES 
 PANDUPRES 

I Will be informed in due course 
I Not required 
! 

Not required 
 I Not required 

	

145 
	AR ., DATA ENTRY ERROR_ CORRECTOR I Not required 4 

	

46 	AR PAN PRINTER   I Not required 

	

47 	AR ITO BULK 	 I 'Not required 

	

48 	AR ITO BULK STAFF 	 I Not required 

	

49 	AR AE)11 NV 	 I I() 

	

i 50 	AR mu  INV 	 : IO 

	

I 51 	AR. ADDL INY 	 ' Ili 

	

I 52 	AR JURISDICTION  XFER 	 Not required  

	

I‘53 	AR:MIR  MANAGER 	 Not required 

	

54 	AR_DIT _INV STAFF 	 1 DITINVI1Q ' DI FIN./ HQS I AI E 

55  IIII  AR TNT TAXATION I Not required  

	

, 56 	AR ADIT INV 	 i to 	 . 

	

i 57 	ARADITPs1V S I ATE 	 I whether VI BA role to be given has to be 
decided 

	

58 	AR  PAN ENQUIRER 	 Not required 

	

59 	ARstrai 	 [OTC() 

3, 	To facilitate field formations, one time assignment of corresponding roles in II BA 
application has already been carried out in HRMS application module on the basis of roles 
presently assigned in ITO application for AO, Range and CITIPCIT. A list of such users and 
application roles assigned to them in ITBA is uploaded on ITAXNE1 path Ii "ANL - 
>RESOURCES->DOWNLOADS->SYSTEMS->DATA FOR FIN FORMATIONS->USTR-
APPLICATION-ROLES.xls. RCC may review .one time assignment of roles for its correctness 
and application roles may he revoked using HRMS application module for any incorrect 
assigfanent. Rees may be instructed to assign appropriate roles to remaining field users through 
HRMS application as per their position in the hierarchy so that field officers may be able to work in 
new ITBA-PAN application module, which is going to be released shortly. as per functiotralit 
provided for position held by them. 
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ITBA-HICIYIS Instruction No.2 

4. 	Field users \sill he required to login to the existing ITD application and change their 
password be lure loguine into I IBA portal. Also, for changing password 01 a user. generation of 
name based official email id is a pre-requisite. I IBA Portal Instruction No I dated 10.7.21115 on 
thy subject matter of accessing ITBA may be referred to. A list of active users who hate been 
aSsigneci charge in 1112MS but do not have a name based email or Tarang phone in the system is 
alsciavailable on ITAXNET path ITAXNEF-:-RESOURCES-> DOWNLOADS ->SYSTEMS -2 
DATA FOR FIELD FORMATIONS-> User Detail 'EMAIL PHONI po 1 0201 5.xls. R( 
Administrator may be directed to prioritise the creation of email and entn of 1ARANG phone 
number in system so that the users do not face issues in access of PAN module in MIA, It is 
advised that field users must have successfully logged in to the ITBA portal, at least once. helore 
launch of ITBA - PAN module to avoid any problem in  accessing ITBA-PAN module and 
consequent delays in official work 

'lours faithfully. 

(K. K. Srivastava) 
Addl. Director General (Systems)-1, 

New Delhi 
Copy  

1. The P.P.S to M beriLikt t. Member(Inv.). Member(IT lember(Re 	unher(A&J)84 
Member(P&V ),CHDI ior information. 

2. The P.S. to Pr.DGIT(S) for information. 

The Web Manager, for www.irsofficersordine.eot..in  website. 

t. 

(K. K. Srivastava}  
Addl. Director General (Systenta)-l. 

Nen Delhi 
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